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Financial Specialist (reference number 1/2009/-JT S PL -SK)

Place of work:
Krakow, Poland

Job description, information about the position:

The Financial Specialist will be responsible for the financial monitoring tie PL-SK
projects. The Specialist will be in charge of pding advice and information on
implementation, reporting and budgetary issuesh&adpplicants and coordinating financial
issues on the Programme level.

Tasks

* being responsible for financial management of treyRAMme;

* acting as a contact person and advisor for findmsipects of the projects co-financed by
the Programme, providing support and advice to ltkad Beneficiaries, concerning
contract implementation, eligibility of expenditusad financial reporting;

» analyzing and appraising of project applications;

» preparing individual Subsidy Contracts for appropegjects;

» analysing, capitalising and promoting project resul

» collecting and reviewing financial reports subndtt®y the project partners;

* advising the Lead Beneficiaries if financial praggeand monitoring is off-schedule, if
budget reallocations become necessary, or if amgrofinancial problem requires
resolution;

* managing major budget reallocations in the projects

* reporting on financial progress of the projectsprder to allow financial monitoring at
Programme level;

» assisting in the technical implementation of thegamme;

* preparing input to the annual implementation report

» assisting in servicing to Monitoring Committee miegs;

* providing Programme management support, what iedudhe preparation and
implementation of decision taken at the MC meetimlyafting of minutes, development
of Programme documents, etc;

* maintaining of the Programme database;

e participating and contributing to information andomotion activities (eg. training
seminar, workshops, partner search forums).

Offered salary:
The competitive salary will be related to qualifioas, experience, and the costs generated by
the fact of living abroad.
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Start date:

ASAP

Contract type:

The positions are based on a full-time contraceablish law. The positions are linked with
the programming period of the Cross-border co-dmeradProgramme Republic of Poland —
Slovak Republic 2007 — 2013 (PL-SK). The Progranitaee started in 2007 and will last
until the end of 2015.

Required education:
university degree

Employment criteria:

university degree, preferably in Finances, Econeptiwiropean Studies, Political Studies,
International Relations, Law, Regional Developmdpaiblic Administration or related
fields;

at least 2 years of experience with the finanamhimistration of Structural Funds and/or
EU Programme/ or international project implementatijpreferably INTERREG, Phare
CBC, or other EU funded programmes);

fluent in spoken and written English.

AsSsets

excellent computer skills are required with respedS Office;

ability to propose solutions for transnational adistrative procedures related to the
Programme management, including legal settingst and control requirements;
excellent analytical skills;

experience in financial management and budgetinggfembly in cross-border,
transnational and interregional co-operation prognes (will be considered as an asset);
ability to work under stress conditions;

knowledge of Polish language will be consideredraadditional asset.
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Project Specialist (reference number 2/2009-JTS PL -SK)

Place of work:
Krakow, Poland

Job description, information about the position:

The Project Specialist will be responsible for monitoring of portfolio tie PL-SK projects.
The Specialist will be in charge of providing adv&nd information on implementation,
reporting and budgetary issues. The general tasksapost are those associated with this
role, such as project assessment and project nniigjto

Tasks:

facilitating the project generation process (@pviding assistance to potential project
beneficiaries in their partner search and the dgreént of their projects ideas);

providing technical support during the project apadion phase;

analyzing and appraising of project applications;

assessing project applications submitted durinig éat proposals and preparing the list of
projects (with recommendations for approval) anenthhe respective decisions of the
Monitoring Committee;

preparing individual Subsidy Contracts for appropeaiects;

acting as a contact person and advisor for alaipects of the selected projects, providing
support and advice the Lead Beneficiaries, conngroontract implementation;

advising the Lead Beneficiary if financial progremsd monitoring is off-schedule, if
budget reallocations become necessary, or if amerofinancial problem requires
resolution;

collecting and reviewing progress reports submittgthe project partners;

providing monitoring reports and information on jea and programme progress and
implementation to the ME;

analyzing, capitalising and promoting project résul

assisting with the technical implementation of Bregramme;

preparing of annual reports to the European Comaomss

providing Programme management support, what iedudhe preparation and
implementation of decision taken at the MC meetimiyafting of minutes, development
of programme documents, etc;

being actively involved in the implementation ohet Programme support activities like
partnership search events or quality forums, ipatticipating and contributing to project
seminars and conference as appropriate;
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» organizing and contributing to the lead Beneficisgyninar concerning legal and financial
matters;
* maintaining of the Programme databases.

Offered salary:
The competitive salary will be related to qualifioas, experience, and the costs generated by
the fact of living abroad.

Start date:
ASAP

Contract type:

The positions are based on a full-time contracieuiiblish law. The positions are linked with
the programming period of the Cross-border co-dpmsradProgramme Republic of Poland —
Slovak Republic 2007 — 2013 (PL-SK). The progranmmaege started in 2007 and will last
until the end of 2015.

Required education:
university degree

Employment criteria:

e university degree, preferably in European StudiBslitical Studies, International
Relations, Law, Regional Development, Public Adtiraition, Public Relations or other
related field.

* at least 2 years of experience with the adminismmabf Structural Funds and/or EU
programme/ or international project implementatjpreferably INTERREG, Phare CBC,
or other EU funded programmes);

» experience in working in an international enviromme

» fluent in spoken and written English.

Assets

» excellent computer skills are required with respedilS Office;

» ability to propose solutions for transnational awistrative procedures related to the
Programme management, including legal settingst and control requirements;

» excellent analytical skills;

» ability to work under stress conditions;

» knowledge of Polish language will be consideredraadditional asset.
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I nformation and Promotion Specialist (reference number 3/2009-JT S-PL -SK

Place of work:
Krakow, Poland

Job description, information about the position:

The Information and Promotion Specialist will assist the Head of the JTS in fulfilling tasks
the fields of

information, publicity and coordination.

Tasks:

» promoting and providing information about the Pesgme and its objectives;

« drafting of the annual Information and PublicityaRlfor the Programme;

* being responsible for implementation of the Comroation Plan and annual
Information plans;

* being responsible within the JTS for informatiom gmomotion activities (those to be
carried out by the JTS alone and those to be cboriéin co-operation with other
institutions involved in the Programme implemermatiespecially Contact Points in
Slovak republic and Regional Contact Points in Rad)a

* being responsible for management, developmentpeanatenance of the
Programme’s website;

* assisting in arranging/monitoring outside-eventsannection with TA activities
(meetings, forums, presentations);

» administrating of calls for proposals/jobs/serviapglications (printing of information
material, advertisements, calls for project projmstc.);

» advising Lead Beneficiaries and other programmeractgarding opportunities and
obligations for information and publicity;

* promoting project results;

* assisting the compilation and distribution of imf@tion material (leaflets, press
releases);

* organising and contributing to Lead Beneficiary s&ars;

* organising project/Programme seminars and confeseas appropriate;

* being actively involved in the implementation ofiet Programme support activities
like partnership search events or quality forums;

» assisting and contributing to the drafting of th@waal progress reports to the EC;

* co-ordinating works of the Slovak Info Points aralih Regional Contact Points.

Offered salary:
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The competitive salary will be related to qualifioas, experience, and the costs generated by
the fact of living abroad.

Start date:
ASAP

Contract type:

The positions are based on a full-time contracieablish law. The positions are linked with
the programming period of the Cross-border co-dmeradProgramme Republic of Poland —
Slovak Republic 2007 — 2013 (PL-SK). The progranmmaege started in 2007 and will last
until the end of 2015.

Required education:
university degree

Education criteria:

* university degree, preferably in European Studveditical Studies, International
Relations, Law, Regional Development, Public Admstiraition, Public Relations or
other related fields;

» experience with the PR activities;

» ability to work under stress conditions.

L anguages

Advanced in spoken and written English.

Knowledge of Slovak language in the case of thésRdalitizen/ Polish language in the case of the
Slovak citizen will be considered as an additicasset.

Competencies

» excellent computer skills, including MS Office, @brinternet;

 experience in information and promotion activitipeferably in cross-border,
transnational and interregional co-operation prnognes (will be considered as an
asset);

* very good communication skills;

» creative and problem-solving oriented,;

* driving license.

Information for the applicants:

The deadline for applicationsis May 7" 2009.
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Interested applicants should submit the following:
1. Curriculum Vitae

2. A cover letter of no more than two pages, briefgsctibing the suitability of the
candidate for the position in relation to the tasksl qualifications relevant to the
post; moreover, please declare the Reference nuonbiéie cover letter.

3. Proof of education, professional experience anduage knowledge (a photocopy).

4. The following signed statemeritagree for my personal data, contained in thé ,Go
be processed for recruitment purposes, in confgrmith the Act on Personal Data
Protection (Dz. U. nr 133, poz.883 of 29August 1997

Please note that all the documents shall be sumitEnglish

The applications should be submitted by registened or courier service directly to the
following address:

Centrum Projekctow Europejskich
ul. Domaniewska 39A
Warszawa 02-672

Moreover, the cover letter should be also send {oyaé to the attention of Mrs Beata
Kudtacz at the following addres8eata.Kudlacz@mrr.gov.pl

Only those applications received by the closing date to this vacancy announcement will
be eligiblefor consideration.

For further questions or information please contdcs. Beata Kudtacz at the following
addressBeata.Kudlacz@mrr.gov.pl



